
THE ETHNIC STUDIES LIBRARY

ARCHIVE MATERIALS
Reader Registration Form

All researchers using the archives of the Ethnic Studies Library must complete this form. The information you provide 
will help the staff assist you in your research, compile statistics, and provide for the security of the collections.

Name _ 

Address

CURRENT AFFILIATION (CHECK ONE)
□ UCB □ Other UC ______________________
□ Other School __________________________
□ Organization___________________________

Arei of Research or Interest;

Telephone Number (______ ).

E-mail

PURPOSE OF RESEARCH (CHECK ONE)
□ Dissertation □ Thesis □ Research Paper □ Publication
□ Class Assignment □ Personal Use □ Commercial Use
□ Other

Notice
' Concerning Copyright Restrictions

The copyright law of the United States (Title 17, United States Code) governs the making of 
photocopies or other reproduction of copyr^hted material

Under certain conditions specified in the law, libraries and archives are authoriv^d to furnish a 
photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is 
not to be ''usedfor any purpose other than private study, scholarship or research. ” If a user makes a 
requestfor, or later uses, a photocopy or reproduction for purposes in excess of 'fair use, ” that user may 
be liable for copyright infringement.

This institution reserves the right to refuse to accept a copying order if, in its judgment, 
fulfillment of the order would involve violation of copyright law.______________________________________

I have been informed of the obligation to observe copyright restrictions and promise to make only “fair use” of 
any copies in my private study, scholarship, and research. I will accept full responsibility for any infringement of 
copyright or other legal questions that may arise from the making of any copies or from later use of those copies.

I agree to publish no portion of archives material without the written permission of the Ethnic Studies Library.
I also understand that it is my responsibility to obtain the permission of the copyright holder prior to publication.

I further agree to indemnify and hold harmless the Ethnic Studies Library, its officers, employees, and agents 
from and against all claims and actions arising out of my use of materials, whether original or copies, in the Ethnic 
Studies Library archives.

I HAVE READ, UNDERSTAND, AND AGREE TO ABIDE BY THE ETHNIC STUDIES LIBRARY’S 
CONDITIONS OF USE. I REALIZE THAT FAILURE TO COMPLY WITH THESE RULES MAY RESULT IN 
THE DENIAL OF ACCESS TO THE COLLECTIONS.

Signature: Date:.



RXnJES FOR THE USE OF ETHNIC STUDIES LIBRARY ARCHIVES MATERIAL

PERMISSION TO USE; Permission to examine materials in the Archives and Photographic Collections 
will be granted to users who are at least 18 years old. Such permission granted is subject to whatever 
restrictions have been placed on specific holdings by their creators, donors, or the librarians of the Ethnic 
Studies Library. Permission to consult does not carry with it the permission to publish. In certain cases, 
users may be requested to use microfilm or printed copies of the manuscripts when such copies are 

available,

REGISTRATION: Users will complete a Reader Registration Form at the circulation desk and show 
identification. Briefcases, backpacks, envelopes, and other items must be checked in at the circulation 
desk. Laptops nre allowed. Only pencil may be used in the designated area. No marks may be made on 
collection materials; annotations found in collection materials should not be removed.

RESPONSIBILITY: The user is responsible for the safeguarding of any materials made available to 
him/her and must preserve the existing order and arrangement of the archival materials. Suspected 
irregularities in arrangement should be brought to the attention of staff. Manuscript and other loose-leaf 
materials require special care; often additional time is needed to page and refile them. White glotes are 
provided and must be worn when handling unsleeved photographic materials.

DUPLICATION: Duplication of archival materials and reprinting of photographs must have the prior 
permission of the librarian in charge of the collection. All photocopies are to be handled by library staff 
and at the expense of the user. Library staff will photocopy a reasonable amount of materials (1-5 pages 
at 75^ per page) for reference use when this can be done without injury to the material and when not 
otherwise restricted. No photocopies will be made of photographic materials.

Personal cameras may be used with the approval of staff and subject to copyright restrictions and 
concerns for the physical preservation of the original materials. Please refer to the Policy for the Use of 
Personal Cameras in the Ethnic Studies Library for specific guidelines.

Users may request highrresolution digital scans of original material and photographs from UC Berkeley’s 
Digital Imaging Lab when this can be done without harm to the materials and when not otherwise 
restricted. Please request a Photograph Services Information and Order Form from library staff.
On site filming or videotaping of archives and fragile materials (appointment and librarian approval 
required) will be charged at a $300/hr. minimum. Prepayment is required for all photographic requests.

Copies of archive materials and reprints of photographs may not be reduplicated and deposited elsewhere 
without the prior written permission of the Ethnic Studies Library.
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